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STATEMENT 

 The Leeds Public School District, in the County of Benson and State of North Dakota, 

supports the provisions of Title IX of the Educational Amendments of 1972, Title VI of the Civil 

Rights Act of 1963, Section 504 of the rehabilitation Act of 1973, the Americans with 

Disabilities act of 1990, and IDEA which commit all schools to the elimination of discrimination  

on the basis of race, color, national origin, sex, age, marital status, and disability, in employment 

and in those programs and activities offered to its students. It is the express intent of the Leeds 

Public School District to provide equal opportunity for all students, free from limitations of race, 

color, national origin, sex, age, marital status, and disability. 

 

 This concept of equal opportunity will serve as a guide to the School Board, the 

administration, and staff in making decisions related to the employment of personnel, school 

facilities, curriculum, activities, and regulations affecting students and employees. 

 

LOCATION OF POLICY 

 A copy of the Board policy is available for review in the administrative office. 

 

COMPLAINT PROCEDURE 

 Any student, employee, or citizen who believes he or she has been discriminated against, 

denied a benefit or employment, or excluded from participation in a district education program 

or activity on the basis of race, color, national origin, sex or disability condition may file a 

written complaint with the compliance administrator or follow other procedures outlined in the 

Affirmative Action procedure below. 

 

COMPLIANCE ADMINISTRATOR  

 The Compliance Administrator for these Board Policies is the Superintendent, P.O. Box 

189, 530 1st Street SE, Leeds North Dakota 58346, and the telephone number is (701) 466-2461. 

 

 

AFFIRMATIVE ACTION GRIEVANCE PROCEDURE  

 Any person who believes him/herself or any specific class of individuals to be subjected 

to discrimination in employment or in any of the programs or activities of the Leeds Public 

School District may file a complaint as follows: 

 

1. COMPLAINT PROCEDURES 

 

a. An oral complaint may be informally filed with the immediate supervisor of a 

complaining employee 

OR 
 

b. A formal written complaint may be filed with the appropriate principal in which the 

alleged discrimination occurred; 

OR 
 

c. A formal written complaint may be filed with the district compliance officer who has 

been designated as the person responsible for coordinating the efforts of the Leeds 
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Public School to comply with the Equal Opportunity Policy, including the 

investigation of complaints alleging noncompliance. 
 

d. If an oral complaint is filed as outlined above (a) or a formal written complaint is 

filed as outlined in (b) or (c) above, an investigation will be made by the appropriate 

person (immediate supervisor, principal, or coordinator) within a 30-day period 

following the complaint. The appropriate person, as outlined above, will submit a 

written report to the complainant outlining the results of the investigation. This report 

will either concur with the complainant that a violation exists or will state that the 

complaint is deemed without merit. It if is determined by the investigation that the 

complaint has merit, the written response will outline ways the deficiency will be 

corrected. 

 

To be considered for investigation, any such complaint must have been filed within 

180 days of the alleged occurrence of discrimination. Any person lodging an 

informal, oral complaint reserves the right to file a formal written complaint within 60 

days of filing the oral complaint. Further, a formal written complaint must be filed as 

outlined in (b) or (c) above, prior to the filing of an appeal as outlined below: 

 

2. FORMAL APPEAL PROCEDURES 

 

a. Grievance 

 

When a formal written complaint has been filed and the complainant has received a 

response from the appropriate person outlined above, and the complainant believes the 

rejection of the complaint or the remedies suggested are not equitable, the complainant 

may, within 30 days of the filing of the original complaint, file a formal written appeal. 

Such appeal should be filed with the Business Manager of the School Board of the Leeds 

Public School or with the State Department of Public Instruction. Upon receipt of an 

appeal, a date shall be fixed for a hearing to be held not less than 20 days after the receipt 

of the appeal. Both the School Board and the complainant shall have right to: 

 

1) Be represented by council 

 

2) Introduce all relevant evidence on the issue. 

 

3) Take direct testimony of any witnesses, given orally under oath or affirmation. 

 

4) Question witnesses on any matter material to the proceedings for purposes of 

clarification of their testimony. 

 

5) Have the proceeding transcribed by a court reporter, at the expenses of the party 

requesting such transcript 

 

A decision shall be made at the hearing and reported in written to all parties within 

thirty (30) days of the hearing. The decision of the Board shall be final 
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Any employed or student of the Leeds Public School shall be entitled to submit any 

complaint of alleged discrimination on the basis of sex or disabling condition, directly 

to the Regional Office for Civil Rights of the United States Department of Human 

Services by sending said complaint to: 

 

Office for Civil Rights 

10220 N Executive Hills Blvd 8th Floor 

Kansas City, Missouri 64153-1367 

Telephone: (816) 880-4202 

TDD: (816) 891-0582 

Fax: (816) 891-0644 

 

In addition to the above specified procedural rights, the provisions applicable to Title 

VI of the Civil Rights Act of 1964 as found at 34 CFR sections 100.6 – 100.11, 34 

CFR Part 101, 45 CFR sections 80.6 – 80.11, and 45 CFR Part 81 are also made 

applicable to Formal Appeals under Title IX. 

 

b. Due Process 

 

In the event of a complaint involving a person who needs or is believed to need special 

instruction or related services because of a disability, the parent/guardian may request an 

impartial dues process hearing. The request for a hearing must be made in writing to the 

School Board of the Leeds Public School District. Opportunities for informal conferences 

under the usual appeal procedures within the district will be made available to the 

parent/guardian in order to resolve the conflict in an amicable manner. 

1) Upon receipt of the request for a hearing the Board shall make a formal request to the 

North Dakota Office of Administrative Hearings for a list of three persons whose 

names appear on the state register of qualified hearing officers. The name of a person 

will not be included if there is a personal or professional conflict with his/her 

objectivity in the case. 

 

2) Within five calendar days from the receipt of the list of hearing officers, the 

parent/guardian and/or the school district may delete one name from the list. 

 

3) The school district shall designate a hearing officer for the hearing from the 

remaining names and immediately notify all parties of such determination. 

 

4) The notification sent to the parent/guardian shall be accompanied by a written notice 

informing the parent/guardian of the right to request the attendance at a hearing of 

any personnel who may have testimony relevant to the needs, abilities, proposed 

programs, or status of the student, the rights of access by the parents to all relevant 

school records and documents, and the availability of any low-cost or free legal or 

relevant support services in the area in which the parent/guardian resides. 

 

5) The hearing shall be scheduled at a time and place, which is mutually convenient to 

the parent/guardian and the district. 
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6) The hearing officer may meet with the parties in order to attempt to arrive at a 

voluntary resolution of the matter in dispute before the commencement of the 

hearing. 

 

7) In the event that a voluntary resolution of the dispute cannot be achieved, a hearing 

shall be conducted in accordance with established procedures. If the primary language 

of the parent/guardian is other than English, or if the parent or guardian is either blind 

or deaf, an interpreter or reader shall be provided. All hearings shall be conducted in 

locations fully accessible to persons with disabilities. 

 

8) Either party to the hearing shall have the right to be accompanied and advised by 

counsel and by individuals with special knowledge or training with respect to the area 

of the issue at hand. It the parent/guardian retains counsel, counsel will also represent 

the Board. 

 

9) Either party to the hearing has the right to present evidence, confront and cross-

examine any compel witnesses; and prohibit the introduction of any evidence at the 

hearing, which has not been disclosed to that party at least five (5) days before the 

hearing. 

 

10) If requested by the parent/guardian, the hearing shall be open to the public. Specific 

individuals may also be permitted to attend the hearing at the request of the 

parent/guardian. 

11) A tape recording or other verbatim record of the hearing shall be made by the district. 

Upon request, the parent/guardian shall have the right to obtain a copy of the record 

of the proceedings. 

 

12) Following the close of the hearing, a decision, which states concisely and explicitly 

the findings of facts and conclusions of law will be sent by certified mail to, the 

parties involved. The decision for the hearing officer is final unless either party 

appeals the decision through the court system. As appropriate, the hearing decision 

will be written in English and in the primary language of the parent/guardian if other 

than English, and, where appropriate, will be transcribed in Braille or tape-recorded 

for a parent/guardian who is visually impaired or blind. 

 

13) During these proceedings, the child shall remain in his/her present placement unless 

the parties agree otherwise. While the placement may not be charged, this does not 

preclude the district from using its normal procedures for dealing with a child who is 

endangering him/herself or others. 

 

14) If the complaint involves an application for initial admission of a child to a public 

school the child, with the consent of the parents, shall be placed in the public school 

program until the completion of all administrative and judicial proceedings. 
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15) A final decision shall be reached in the hearing and a copy of the decision will be 

mailed to each of the parties in the dispute not later than 45 days after the receipt of 

the request for the due process hearing. A hearing officer may grant specific 

extensions beyond the 45 days at the reasonable request of either party. 

 

Adopted: March 10, 1993 

Amended: November 13, 2001 

Amended:  May 2012 

 

 


